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Welcome
Welcome to the Little Stars Pre School prospectus. Our prospectus aims to give you all the information needed for you to choose the right Pre School for your child, however, should you have any questions or concerns after reading this, please feel free to speak to Lynsey or Emma.

Our Aim
Our aim is to prepare your child for full time education at Infant/Primary School and to encourage their independence away from the home environment. We seek to promote and enhance your child’s intellectual, language, mathematical, physical, creative and social development within a secure and stimulating environment that makes learning fun!
In accordance with the Early Years Foundation Stage curriculum for Pre School children, we will provide:-
· A specially tailored curriculum leading to approved learning outcomes, with regular monitoring.
· Individual care and attention made possible by a high ratio of adults to children.
· The opportunity for you and your family to become involved in your child’s education

Opening Times
The settings opening hours are 9:00am to 3:00 pm Monday to Friday during term time only. Holiday Clubs available during preschool closure.
We have spaces available for children age 0-5 
Your child’s hours can be changed/ swopped during the week if the setting has been given advance notice and agreed by Lynsey or Sophie.
Children need to bring their own food and drink in a lunch box clearly marked with their name if they are attending during lunch time. A change of clothes is essential every session and nappies/ baby wipes if still needed.
We run various holiday clubs throughout the year for children 0 – 12 years of age, please ask for more details.





Staff Members
Registered Provider/ Manager:
Mrs Lynsey Allen
Joined in 2009
BA (hons) Early Years Childhood Studies Degree
SENCO/ DSL
First Aid Trained

Deputy Manager:
Miss Sophie Allen
Joined in 2020
Diploma Level 3 Qualified
SENCO/DSL
First Aid Trained

Early Years Practitioners

Lee Wilbur
Joined 2024
Level 2/3 Practitioner
First Aid

All staff hold a clear and current DBS enhance certificate
We offer the opportunity for students to come for work experience; we ensure that everyone has a current DBS in place before attending the setting.


Key Persons
When your child starts Pre School they will be allocated a key person. Their role is to ensure that your child settles happily into our setting and to monitor the progress of your child. Your child’s progress is recorded into the Early Years Foundation Stage Record Folders and is readily available for parents or carers to read. Parent evenings are held twice per year, which gives you the opportunity to discuss your child’s progress, and for any other concerns that you may have. However staff will be happy to discuss any issues that may arise at any time.
Unfortunately we are unable to display large amounts of the children’s work so most of it will be sent home with your child each day.

Curriculum EYFS
Literacy
In both small and large groups children are encouraged to extend their vocabulary and fluency by talking and listening, and by hearing and responding to stories, songs and rhymes. Our library corner gives each child the opportunity to become familiar with books and to handle them carefully.
Children are helped to understand that words and pictures carry meaning and that in English print is read from left to right and from top to bottom. In other languages this may vary and we do have dual language books available in our book corner. Children are encouraged to write their names with appropriate use of upper and lower case letters.
           The Council Librarian visits the Pre School on a regular basis.
Mathematics
Children learn to understand mathematical language, numbers, shapes and colours, position, size and quantity. They become familiar with number rhymes and songs, counting games and activities. They compare, sort, match, and count using everyday objects. They are helped to recognise and use numbers to twenty and become familiar with larger numbers from their everyday lives.

Creative Development
Children are encouraged to use a wide range of resources in order to express their own ideas and feelings. Art equipment, including paint, glue, crayons and pencils as well as natural and discarded resources provide for open-ended exploration of colour, shape, texture and the development of skills in painting, drawing and collage. Children join in with and respond to music and stories and there are many opportunities for imaginative role play, both individually and as part of a group. Children are openly encouraged to be independent.






Personal, Social and Emotional Development
Children are individually supported in developing confidence and self-respect. They are encouraged to work and concentrate independently and as part of a group, sharing and co-operating with other 
children and adults, to gain independence in selecting an activity or resources and in dressing and personal hygiene. Through activities, conversation and practical example they learn acceptable ways to express their own feelings and to have respect for the feelings of others.

Knowledge and Understand of the World
A safe and stimulating environment allows children to explore and experiment with a range of natural and manufactured materials and recognise features of living things.

Children are assisted in exploring and understanding their environment and showing awareness of some features of the area in which they live.

They are encouraged to ask questions to gain information about why things happen and how things work. They are shown how to use such skills as cutting, joining, folding and building for a variety of purposes.

Physical Development
Equipment indoors and out of doors, enables children to develop confidence, control and co-ordination, plus an awareness of others. At the same time they are supported in the development of their fine motor skills required to use tools, including scissors, pens and pencils, and to handle small objects with increasing control and precision.

Settling your child
Little Stars Pre School suggests that new children attend for at least one hour for a couple of days per week prior to them being registered. This allows the children to play and become familiar with their surroundings.
The first time in a new environment can be very difficult to deal with but our staff are experienced in settling in new children and will show great patience and sensitivity.

Sometimes it may help if the parents or carers stay for the first couple of sessions to help their child to feel more comfortable. However, each child is different and therefore each situation may be dealt with in a different way.

Equal Opportunities
Our aim is to show respectful awareness of all the major events in the lives of our children and families, both in the Pre School and in our society as a whole, and to welcome the diversity of the 
backgrounds from which they come from. All children will be respected and their individuality recognised, valued and nurtured.
Activities and the use of play equipment offer children opportunities to develop in an environment free from prejudice and discrimination.


Additional Needs
Children with additional needs, like all other children, are welcomed into the Pre School. We have a strong link with Leicestershire Early Years who offer help, advice and support to both the Pre School and parents.
Opportunities are provided for us to apply for additional funding that allows us to take on extra help to support the children who may need it.
Any concerns that you may have regarding the development of your child can be discussed with Lynsey (special needs co-ordinator) as if for any reason your child requires extra support or special resources we will follow the code of practice issued by the Department of Education and Leicestershire Early Years.

Your Child’s Health and Hygiene
Parents are asked to keep their children at home if their child is ill and to inform the Pre School so that we can alert other parents if necessary (particularly relating to infectious diseases i.e. chickenpox). If your child has a temperature of 38+ and/or ear ache infection please keep them home until there temperature has come down without the need of medication.

Parents are also asked not to bring any child into Pre School who has suffered from sickness or diarrhoea, until at least 48 hours have passed since the last occurrence.

If your child has a cut or open sore please make sure that this is covered with a plaster or similar dressing to prevent infection.

If your child is prescribed medication that must be taken whilst at Pre School, it must be clearly labelled with your child’s name, dosage and any instructions. The medicine will be recorded and a parental consent form will need to be completed.

If you find that your child has nits, please keep them away from Pre School until you are sure they are all gone. It is advisable to tie long hair back at all times, this will help to contain the nits.

During hot weather please ensure that you apply sun screen to your child’s skin before they enter Pre School as we are not allowed to do this. If you wish another application to be given while they are 
at Pre School then clear written instructions must be given to the staff and attached to the bottle. We suggest that you provide a sun hat clearly marked with your child’s name. We do have a limited number of spare sun hats for the children to use.

Health and Hygiene in the Pre School
Children are taught to wash and dry their hands after using the toilet, to use tissues to wipe and blow noses and to shield their mouths when coughing.

Any spills of bodily fluids are wiped up and flushed down the toilet. Rubber gloves are always used and floors and other affected areas are disinfected. Spare underwear and other clothing are available, as are polythene bags in which to wrap soiled garments. 



First thing in the morning we wash the floor, toilets and wash hand basins with disinfectant, all the children’s cups are sterilised. Towels and tea towels are changed daily. Children use paper towels to dry their hands to prevent the threat of cross contamination.

Sleep bedding is washed daily and clean bedding stored within a clean box.

Safety
All children are supervised by staff at all times and are always in sight of a staff member.

Children are encouraged to be independent at toilet time and can easily access the toilets from the hall. However some children need to be reminded or taken to the toilet regularly and we ensure that there is always a staff member to help when needed.

We would be grateful if the child’s clothes are easy to pull on and off.

A book is kept during each session for the recording of any accident / incident.

A correctly stocked first aid box is available at all times.
All staff are aware of the system in operation for children’s arrivals and departures and a staff member will be at the door during these periods.

Children will only be allowed to leave the Pre-School with an authorised adult.
A password will be in place when a parent / guardian are unable to pick up their child, please refer to section on Uncollected Children.

All dangerous materials, including medicines and cleaning materials are stored out of reach of children. Children do not have access to the kitchen area.

Fire doors are kept un-obstructed at all times. The fire drill is held at least twice a month. Fire extinguishers are checked annually and staff, are aware how to use them correctly.
Staff, do not walk about with hot drinks or place hot drinks within reach of children.

A register of both staff and children is completed as they arrive and when they leave Pre-School so that a complete record of all those present is available in an emergency.

No smoking is allowed within the building including Ecigs\Vaps.
We do not accept any aggressive behaviour towards the staff at the setting and take the staff and children’s safety very seriously. Any parents or visitors found to be showing signs of unacceptable behaviour which includes unacceptable voice tone, will be asked to leave the building. If this does not happen the Police will be notified.




Uncollected Children
If you have a problem and you know that you may be late to collect your child please speak to the room manager or phone the Pre-School prior to 12:00 noon, so that we can be kept informed of what is happening about the picking up of your child.

If another person is needed to collect your child and they are not listed on your consent form we make use of an emergency code word system whereby you inform the Pre-School of a particular code word which in turn has to be given to us by the person collecting the child. 

The child will not be allowed off the premises until the right code word is given and we are happy with the situation! We would also explain to your child who is picking them up and why, as this protects your child from uncertainties and from getting upset.

If a parent / guardian does not collect or phone to explain why their child has not been picked up within a reasonable time we will have to notify Children’s Services and the situation would be taken out of our hands.

Also we are well within our rights to charge a fee of £20.00 per 15 minutes (minimum of two staff needed on site) for the time that we spend looking after your child outside of the normal Pre-School hours.

Although this policy is in place within our Pre-School we really do hope we will never have to experience this procedure. All Pre-Schools are now working with this same policy.

Lateness in the Morning
Please remember that if your child is late first thing in the morning it does disrupt the Pre School session and planned outings also get disrupted. Unfortunately it would be your child who is missing out!

Policies
Our policies are regularly reviewed and updated, and they are readily available for parents / guardians to read in the foyer, together with the Ofsted inspection report and Action plan. Comments and suggestions from parents / guardians are always welcomed.

Copies of the following Policies/Procedures can be emailed if a parent wishes, if you would like to see a hard copy please see the manager:
 
Accident (Medical Emergency) Procedure
Admissions and Funding Policy
Anti-Bullying Policy and Procedure
Arrival & Collection of Children Policy and Procedure
Changing a Nappy/Wet Clothes Procedure
Complaints Procedure
Confidentiality Policy
Conflict Resolution Policy and Practice
Critical Incident/Emergency Closure Policy and Procedures
Data Protection Policy
Disciplinary & Grievance Procedure for Pre School employees
Employment, Staffing & Training Policy
Equality of Opportunities Policy and Procedures
Fire Safety Policy and Procedures
Harassment, Bullying & Dignity at Work (staff) Policy & Procedures
Health & Hygiene – Policy and Procedures
Health & Safety Policy and Procedures
Inclusion Policy and Procedures
Induction Procedure
Infectious/ Notifiable Disease and Serious Injuries Procedure
Learning & Development Policy
Lunch club Policy
Missing Child Policy and Procedure
Mobile Phone & Social Networking Policy
Observation, Assessment & Record Keeping Policy and Procedures
Outings Procedure
Parental Involvement Policy
Photographing Children Policy
Safeguarding Children – Policy and Procedures
Safer sleep
Selecting Equipment/ Toys Policy & Practice
Settling in Pre-School Procedure
Smoke free policy
Special (Additional) Needs policy
Student/Volunteer Placement Policy
Fees
Each hour is charged at £5.00 per hour. We DO NOT charge for additional consumerables.
Payment is due at the beginning of each week or half term and payable in advance (applicable only to non-funded children) unless an agreement has been put into place with Lynsey 

One month’s notice is required if your child is leaving the setting.
If your child is off sick or on holiday fees will still be charged.
Late fees are charged at £5.00 per day unless the late fees are more than £500. 
Late fees above £500.00 are charged at a monthly rate of 10%


Free Funded Spaces (Free Preschool Funding)

In the term after your child is three years old they are entitled to a funded place, which will be paid by the Leicestershire County Council. This will entitle your child to 15 hours of funded education per week for 38 weeks per year. 
Children offered the two year old funding also are entitled to 15 hours free for 38 weeks per year.

We offer places for parents wishing to use the working 30 hours funding for children from 9-month-old. Parents are required to claim each term and ensure the preschool has the Validation code and National Insurance number etc needed to submit the claim. It is the parent’s responsibility to ensure they check every term and any fees owed due to unsuccessful claims will have to be recovered from the parent. 


Dietry Needs
Children are offered milk, juice or water to drink along with a variety of different fruits and vegetables, toast, breadsticks or crackers throughout the day. The emphasis is to encourage healthy eating and therefore biscuits are only offered occasionally. Biscuits do not contain chocolate chips or nut pieces. The children are encouraged to decide independently when they require their snack. 

All children that attend the setting during lunchtime are expected to bring a lunchbox from home with enough food for the session.
The milk provided for children is semi skimmed. Fresh drinking water is available throughout the day if the children are thirsty.
We do not normally give the children sweets but parents are allowed to bring them in for their child’s Birthday and these will be given out at home time only.
If your child has an allergy, religious or a personal dietary requirement this should be noted on the registration form.


Complaints Procedures
We believe parents and children are entitled to expect courtesy and prompt careful attention to their needs and wishes.
A parent who is uneasy about any aspects of the Pre-School’s provision should first talk over any worries or concerns with Lynsey Allen. If this does not have a satisfactory outcome within a couple of weeks the parent has the right to contact Ofsted on 0300 123 1231 and make a formal complaint.
Parents may also use this telephone number to contact Ofsted regarding any aspect of their child’s Pre-School education and welfare.

Parents/Carers
The staff and parent relationship is very important and we would like to feel that you can share and discuss any issues that may be affecting your child. We hope that we can work together to overcome any problems or worries that may arise.
Parents are kept informed of our topics, activities and learning aims (planning) through a copy of the weekly planning, which is always on the parents’ notice board. Also a half-termly newsletter is sent home informing and updating parents. We welcome parents into the setting to give additional support to the children perhaps by reading a story or simply just to play! All help is most appreciated.

Website
Please visit our website at www.little-stars-preschool.org.uk for further information and photos of the Pre School.





Regulatory Authority / Inspections
The National Business Unit
Ofsted
Piccadilly Gate
Store Street
Manchester
M1 2WD
0300 123 1231
Policies/ Procedures

Notifiable Communicable Diseases
A list of notifiable communicable diseases, in line with current Health Protection Guidelines

Hand, Foot and Mouth
Conjunctivitis (outbreak/cluster)
Diphtheria
Hepatitis A*
Meningococcal meningitis*/septicaemia
Meningitis* due to bacteria
Dysentery
Food Poisoning
Scarlet Fever
Small Pox
Rubella
Mumps
Rabies
Tuberculosis
Typhoid Fever
Whooping Cough
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