

Little Stars Preschool


Setting-Parent Contract
Private and Confidential*


This Setting – Parent Contract has been drawn up by – Little Stars Preschool

The contract and supporting documentation constitute a legally binding agreement.

Parents, before signing this contract please check that you understand and agree with the contents and the Terms and Conditions of the contract because when you have signed the contract it becomes legally binding and by signing you agree to abide fully by these Terms and Conditions.

Please ask if you need help completing the contract, if you need the contract read to you, translated or provided in large print format. 

If there is anything you do not understand, please ask for more information.

*Note - if a 3rd party such as Tax Credits or Ofsted request information from contracts it will be provided.

Setting-Parent Contract
Please read the attached guidance notes when completing the Setting -Parent Contract.
Start Date - 
Setting details
Name of Setting – Little Stars Preschool
Address of Setting – 12- 14 Station Road, Earl Shilton
Postcode – LE9 7GA
Telephone number - 07728909267
Emergency telephone number - 07728909267
Email address – little.stars.preschool@live.co.uk   
Website – www.little-stars-preschool.org.uk
Ofsted registration number – EY398536
Setting insured by - Covea
....................................................................................................................................................
Child details
Full name of child -
Child’s preferred name - 
Child’s usual address -

Postcode -
Date of birth –
Religion –
Nationality –
First language at home -
Birth Certificate Number -
....................................................................................................................................................
	Family details
Please note the name and address of every parent and / or carer involved with the child.

	Name of parent / carer -
Address -

Postcode -
Telephone number -
Mobile number -
Work number –
DO B-
National Insurance Number -
Email - 
	Name of parent / carer -
Address -

Postcode -
Telephone number -
Mobile number -
Work number –
DOB -
National Insurance Number -
Email - 

	Details of people with parental responsibility for the child - 

Details of any contact or residency arrangements - 

With whom does the child normally live?
If the child lives in a different Local Authority to the setting, state LA and note LSCB details –



Contracted days / hours

Date attendance to start -			         / Continuation date - 
	Day
	Start time 
	Finish time
	Tick as applicable 
	Child needs from home:

	Monday
	
	
	Term time  holiday  
	Packed Lunch  

	Tuesday
	
	
	Term time  holiday 
	Packed Lunch  

	Wednesday
	
	
	Term time  holiday 
	Packed Lunch  

	Thursday
	
	
	Term time  holiday 
	Packed Lunch  

	Friday
	
	
	Term time  holiday 
	Packed Lunch  



Payment details
Hourly fee £5.00 (additional hours are charged per hour)
Daily fee £ 	 covers hours from:          to: 
Weekly fee £ 

Additional charges
	Late collection after first five minutes £ 20 per fifteen  minutes
	Bank Holidays we are closed so no charge.

	Non booked overtime £1.00 per minute for first five minutes
	Booked overtime with advance notice given £5.00 per hour

	Tooth brush £1 per term 
	



Arrangements for cost of outings – If outings are arranged, parents are given the opportunity to pay for their child is they wish them to take part.

Arrangements for cost of snacks & drinks – Snack and drink costs are covered within hourly fee.
	
Name of person responsible for payment - 

Payment to be made - in advance  in arrears   	Payment day -

Late payment charge £  5.00  per day or 10% of total invoice if over £500.00.
Preferred payment method - cash  childcare vouchers  bank transfer  other - 
Notice required for changes to or termination of contract - 4 weeks  other – 

Funding Codes – 
2 year eligibility code ……………………………………………..  Date of issue ……………………………………
30 hour eligibility code …….……………………….……………..  Date of issue ……………………………………
Collection details
Who will normally collect the child? Eg. Mum, dad, Jean (telephone number) - grandma etc.


Details of any people who are not authorised to collect the child - 

Password: ……………………… For unknown persons collecting in emergencies.
Note - adults with Parental Responsibility are legally allowed to collect unless a court order is in place.
....................................................................................................................................................
Other arrangements
The following will be provided by - 
· Baby formula - parent  childminder  to be discussed further 
· Food until child is weaned - parent  childminder  to be discussed further 
· Nappies and baby wipes - parent  childminder  to be discussed further 
· Toddler and other group fees - parent  childminder  to be discussed further 
· Sun protection cream - parent  childminder  to be discussed further 
· Specialist equipment or food required by the child - parent  childminder  to be discussed further 



....................................................................................................................................................
Signatures

Setting
We agree that we will provide care for the above named child following statutory requirements in the Early Years or Childcare Register. 

Signed -								Date -

Parent
I / we agree to comply with the contract.

Signed parent* -							Date -
Please print name - 

Signed parent* - 							Date - 
Please print name - 

*Note - the contract must be signed by adults who have parental responsibility for the child.

Contract review date -

Setting-Parent Contract - guidance notes for parents 

These guidance notes are an essential part of this contract and must be read and understood as the contract is being completed.  Details in the contract are confidential, except in the case of safeguarding concerns. Ofsted, HMRC, Tax Credits and other Government agencies have a legal right to examine all documents including contracts and may request parent details if they want to write to you.

Working through the contract 1 section at a time -
1. Setting - these will be completed by your setting. Please note your setting’s emergency contact telephone number in your mobile phone.
It is a requirement of the Early Years Register that your setting holds current, up-to-date setting insurance. You should ask to see your setting’s insurance certificate.

2. Child details - include your child’s full name, date of birth and address if different from your address(es). 
In some cases, such as when writing contracts for Local Authority funded children, settings might be required to request proof of eligibility and / or date of birth and a birth certificate. In this instance your setting will ask for a photocopy to be securely stored with the contract.

3. Family details – you need to include name(s), address(s) and telephone number(s) of all people with parental responsibility for your child.  In cases of shared custody, include details of residence or contact arrangements, as well as the address of each parent and the address at which the child is resident.
· Parental responsibility – the contract must include details of all adults who have parental responsibility for the child. This information is required by the Early Years Register. If you need further information about parental responsibility, it can be found here -
https://www.gov.uk/parental-rights-responsibilities/what-is-parental-responsibility.

4. Contracted days /hours - the hours stated on the contract are available for the sole use of the child named on the contract and are fully chargeable unless advance notice (in writing) of changes is given by parents.  The notice period required is stated on the contract (see ‘payment details’ for more information).
Please consider travel times to and from your place of work and a 5 minute hand-over period at the end of your child’s day / session when setting start and finish times. 
Please read your setting’s Fees Policy alongside this section of the contract.


5. Payment details - settings are self employed and set their own fees and Terms and Conditions. Please note that the contract is legally enforceable and fees must be paid for all booked hours.
All settings have a notice period for changes to the contract. It is important that the notice period is understood to prevent misunderstandings in the future.  In some instances, as noted in the Terms and Conditions, contracts might be terminated without following the notice period.
This section of the contract should be read alongside the Fees Policy and the setting’s Terms and Conditions.

6 - 12. Additional charges - please read the Fees Policy alongside the Settings – Parent Contract.
You are respectfully reminded that full fees apply for all contracted hours and that late arrival does not allow you to collect your child later than the scheduled time as this might put the setting over ratios or cause other issues with insurance and Ofsted registration.

13. Collection details - please give details of any people who are authorised to collect your child - and any people who must not collect your child because there is a court order in place. You are reminded that setting cannot prevent any person who has parental responsibility for a child from collecting them without a court order.

14. Other arrangements - please read each question in turn and discuss it with your setting. In some instances, further information might be requested.

15. Signatures - the contract must be signed by an adult with parental responsibility for the child. It is recommended that all parents who are involved in the child’s care and responsible for payment sign the contract. If parents are under the age of 18 it is an insurance recommendation that a guarantor such as grandparents also sign the Contract. Once signed, the contract is a legally binding document.

16. Contract review date – contract reviews are normally carried out annually and if circumstances change. Changes to the contracted hours and / or fees must be made in writing. Please note that if you are continually arriving early or late you will need to meet with your setting to review and possibly amend your contract.

Please note - parent covers carer / guardian / adoptive or foster parent / Local Authority / person with parental responsibility for the child.

If parents have questions about any parts of the contract or if the contract is required in another format, please let your setting know.

Terms & Conditions of Contract
Child’s name - 							Date of birth - 

It is a requirement of our insurance that a signed contract, Permissions Form and statutory Policies and Procedures confirmation are in place before your child’s care starts. We commit to complying with the conditions of our insurance and to caring for and providing appropriate developmental experiences for your child, following the requirements of the Early Years Foundation Stage (EYFS) and the Childcare Register (for children over the age of 5 years).
In return, you commit to paying our invoice on time and working closely with us to promote the best possible wellbeing and outcomes for your child. We reserve the right to terminate your child’s contract immediately and without prejudice in the following circumstances (this list is not exhaustive) - 
· If a child or family behaviour threatens the safe running of the provision or the safety of the setting, members of our staff or others. Immediate termination might include (but is not limited to) theft or personal physical attacks.
· If you are proven to have failed to maintain our setting’s confidentiality.
· If you continually bring your child when they are sick.
· If you fail to comply with any of our Policies and Procedures.
· If you fail to work with us to support your child’s care, behaviour, safety, health, learning and / or development.
· If you do not pay our fees (and any late fees that have been accrued) on time as detailed on your invoice. 
· If you do not bring your child for 3 continuously booked days without explanation.
· If you fail to reimburse us for any property wilfully damaged by your child.

We reserve the right to request legal advice in the case of contract termination, which might include contacting Ofsted, the Local Safeguarding Children Board or seeking recourse through the Small Claims Court and our insurance company for non-payment of fees.

Notice of termination of contract will normally be given in writing. 

Our notice period is normally 4 weeks (not including booked holidays) but we reserve the right to terminate if we feel that continuing the contract will compromise our wellbeing or the health and safety of the child.

Any variations to these Terms and Conditions will be given to parents in writing. Please sign to confirm you have read, understood and agree with the above Terms and Conditions.

Parent signature - 							Date – 



	Parent / Carer Statement  (* Delete the appropriate answers)
	
	
	Parents initials

	Photographs
	
	
	
	
	
	
	
	

	I have no objections for pictures to be taken of my child for the following purposes:
	

	Preschool records*
	
	
	
	
	
	
	
	 

	Child's personal records*
	
	
	
	
	
	
	 

	Student records*
	
	
	
	
	
	
	
	 

	Preschool displays*
	
	
	
	
	
	
	
	 

	Newspapers or similar publications*
	
	
	
	
	
	 

	
	
	
	
	
	
	
	
	
	

	I understand I have to ask the preschool for permission to take pictures or videos whilst  
	

	on the premises.
	
	
	
	
	
	
	
	 

	(This is due to some parents not wanting their children’s pictures being shared, NO pictures can be shared on social media)
	
	

	
	
	
	
	
	
	
	
	
	

	I agree/ disagree* my own child's development profile/ details being passed on to the 
	

	school or other establishment your child with progress to.
	
	
	
	 

	
	
	
	
	
	
	
	
	
	

	I do/ do not* give permission for Little Stars to administor plasters if and when needed.
	 

	If special plasters are required I will provide the plasters to Little Stars.
	
	
	

	
	
	
	
	
	
	
	
	
	

	I do/ do not give permission for the setting to assist my child in using the toilet/ potty or to 
	

	change my child's nappy
	
	
	
	
	
	
	 

	I do/ do not give permission for sun cream to be applied to my child.
	
	
	 

	Outings
	
	
	
	
	
	
	
	
	

	I do/ do not allow my child to be taken on outings away from the registered premises on foot
	 

	I do/ do not allow my child to be taken away from the registered premises on public transport
	 

	I do/ do not allow my child to be taken away from the registered premises by means of own vechicles

	(subject to the terms of their motor insurance)
	
	
	
	
	 

	I do/ do not allow my child to use recreational play equipment (ie swings, slides, etc)
	 

	I understand that Little Stars have policies and procedures and a parent prospectus they adhere to and I agree to them. 
	 

	
	
	
	
	
	
	
	
	
	

	I understand that fees have to paid on time and that charges will be applied if fees are late.
	 

	
	
	
	
	
	
	
	
	
	

	I understand that I have to give one month’s notice if my child leaves Little Stars mid term  
	

	or I will pay the months fees on the last day my child attends.
	
	
	
	 

	
	
	
	
	
	
	
	
	
	

	I understand that I have to book my child's place in advance at Little Stars. and if my child does not attend the booked session I will still be charged the full amount.
	

	
	 

	I understand that I will be charged £10 per member of staff for every half hour late and that
	

	children's services will have to be called and notified after 30 minutes if no contact has been 
	

	made.
	
	
	
	
	
	
	
	
	 

	Please note that two members of staff has to be on site at all times.
	
	
	

	Signed
	 
	 
	 
	 
	 
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Print Name
	 
	 
	 
	 
	
	
	
	

	Dated
	 
	 
	 
	 
	 
	
	
	
	

	Initial Child Profile 1

	
	

	Full name of child
	 
	Date of Birth
	 
	

	Here at Little Stars it is important that we are able to work in Partnership with Parents so that we can make sure that
	

	 we are meeting the needs of your child at all times. In order to help us with our ongoing planning of activities, mini
	

	 topics and themes for your child and to help develop future planning of activities specifically geared towards the 
	

	 current interests and developmental needs of your child, it would be very useful if you could fill our this sheet. We
	

	 will use the information as part of our baseline assessment and planning.
	

	Does your child have any favourite toys and activities at the present time? For example (please tick)
	

	Sand and water play
	 
	Role play
	 
	Trains
	 
	 
	

	Playdough
	 
	Painting
	 
	Cooking and Baking
	 
	
	

	Music/ Rhyme Time
	 
	Construction Toys
	 
	Gardening
	 
	
	

	Cutting and sticking
	 
	Pegged Puzzles
	 
	Small world ie
	 
	
	

	Crafts
	 
	Jigsaw Puzzles
	 
	farm, dolls house etc
	 
	
	

	Books and Stories
	 
	Small construction
	 
	Other Favourite toys
	 
	
	

	 
	 
	 
	 
	YES
	NO
	 
	 
	 
	 
	

	Is there anything s/he is afraid of makes
	 
	 
	Give details
	 
	 
	

	him/her sad, things s/he doesn't like to do?
	 
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	

	How do you use positive praise at home.
	 
	 
	Give details
	 
	 
	

	What phrases do you use?
	 
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	

	How can we help your child to feel happy and 
	 
	 
	Give details
	 
	 
	

	secure?
	 
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	

	Do you think your child's language development
	 
	 
	Detail any concerns here.
	 
	

	is progressing well?
	 
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	

	Is your child used to playing with other children?
	 
	 
	Does s/he enjoy this?
	 
	 
	

	 
	 
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Please include details of a normal daily routine
	 
	 
	 
	 
	 
	 
	

	on a typical day so that we can accommodate 
	 
	
	
	
	
	 
	

	your child's daily needs.
	 
	
	
	
	
	 
	

	You might find it easier to do this on a separate 
	 
	
	
	
	
	 
	

	sheet or on the back of this paper
	 
	
	
	
	
	 
	

	Signed by Parent/Guardian (1)
	 
	 
	 
	 
	Date
	 
	 
	

	Signed by Parent/Guardian (2)
	 
	 
	 
	 
	Date
	 
	 
	




	Initial Child Profile Continued (2)

	
	

	Religious or cultural Practices - Holidays and Festivals your family celebrates (please tick)
	

	Birthdays
	(      )
	Christmas
	(      )
	Hanukkah
	(      )
	Ramadan
	(      )
	

	Bonfire Night
	(      )
	Dwivali
	(      )
	May Day
	(      )
	St Georges Day
	(      )
	

	Boxing Day
	(      )
	Easter
	(      )
	New Years Day
	(      )
	St Patricks Day
	(      )
	

	Chinese New Year
	(      )
	Halloween
	(      )
	Shrove Tuesday
	(      )
	Thanksgiving
	(      )
	

	
	
	
	YES
	NO
	
	
	
	
	
	
	
	

	Do you have any religious
	(      )
	(      )
	If so, please include details
	 
	 
	 
	 
	

	or cultural practices that
	 
	 
	in the box to the right
	 
	
	
	 
	

	you would like us to know
	 
	 
	 
	
	 
	 
	
	
	 
	

	about, and continue here?
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Any special skin or hair 
	(      )
	(      )
	If so, please include details
	 
	 
	 
	 
	

	care needs?
	 
	 
	 
	in the box to the right
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	
	 
	 
	 
	 
	
	 
	 
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Babies, Under 2's
	YES
	NO
	
	
	
	
	
	
	YES
	NO
	

	Does your baby 
	(      )
	(      )
	 
	 
	 
	 
	 
	 
	(      )
	(      )
	

	use a dummy?
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Does your baby 
	(      )
	(      )
	 
	 
	 
	 
	 
	 
	(      )
	(      )
	

	use a bottle?
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Does your baby 
	(      )
	(      )
	 
	 
	 
	 
	 
	 
	(      )
	(      )
	

	use a beaker?
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Does your baby 
	(      )
	(      )
	 
	 
	 
	 
	 
	 
	(      )
	(      )
	

	use an open cup?
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Does your baby 
	(      )
	(      )
	If so, please describe the comfort 
	 
	 
	 
	 
	

	use a comforter?
	 
	 
	item and indicate if the comforter
	 
	
	
	 
	

	 
	 
	 
	 
	has a special pet name in the box
	 
	 
	 
	 
	

	I have checked all applicable information and understand that Little Stars will help with advice and support
	

	regarding the recommended type and use of bottles, cups and dummies for my child.
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Signed by Parent/Guardian (1)
	 
	 
	 
	 
	Date
	 
	 
	
	
	

	Signed by Parent/Guardian (2)
	 
	 
	 
	 
	Date
	 
	 
	
	
	







	Initial Child Profile Continued (3)

	
	

	Sleeping Arrangements - Where does your child prefer to sleep during the day? (Please tick)
	

	Cot
	(      )
	Travel cot
	(      )
	Cot-bed
	(      )
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	YES
	NO
	

	Does your baby or child still have any daytime naps?
	 
	 
	 
	(      )
	(      )
	

	If so, when and for how long? 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	
	
	
	
	 
	 
	
	
	
	
	 
	

	 
	
	
	
	
	 
	 
	
	
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Preferences e.g. comforters/ individual sleeping
	 
	 
	 
	 
	 
	 
	

	arrangements, anything that soothes your child.
	 
	
	
	
	
	 
	

	 
	
	
	
	
	 
	 
	
	
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Toileting and Toilet Training
	 
	 
	 
	 
	 
	 
	 
	 
	

	Nappies
	
	Yes
	No
	
	
	Yes
	No
	
	
	
	

	Does your child wear
	     
	    
	Does your child
	      
	     
	
	
	
	

	nappies?
	 
	 
	 
	wear pull-ups?
	 
	 
	
	
	
	

	Does your child wear
	      
	       
	Does your child wear
	
	     
	
	
	
	

	washables?
	 
	 
	 
	nappies at nap time
	 
	 
	 
	
	
	
	

	How often do you normally 
	At least every 
	     
	At least every 

	 
	        
	As and when 
	

	change your child's nappy?
	2 hours
	 
	3 hours
	 
	  
	require
	    
	

	Does your child require any particular routine for
	 
	 
	 
	 
	 
	 
	

	nappy changing? Special cream if so please explain
	 
	 
	 
	 
	 
	 
	

	Toileting
	
	Yes
	No
	
	
	Yes
	No
	
	
	
	

	Does your child use a 
	     
	     
	Does your child 
	     
	      
	
	
	
	

	potty at home?
	 
	 
	use a toilet? 
	 
	 
	
	Yes
	No
	

	Does your child indicate their toileting needs?
	 
	 
	 
	 
	(      )
	(      )
	

	Do you pull your child's underwear up and down for them when toileting?
	 
	(      )
	(      )
	

	Does your child pull up or down their underwear with some support from 
	 
	(      )
	(      )
	

	an adult when toileting?
	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Does your child pull up or down their underwear without adult support
	 
	(      )
	(      )
	

	the majority of the time when toileting?
	 
	 
	 
	 
	 
	 
	 
	

	Does your child wipe themselves after toileting?
	 
	 
	 
	 
	(      )
	(      )
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	I have checked all applicable information regarding Toileting Training and Intimate Care. I understand
	

	that Little Stars will help and support my child with self care and toileting independence. 
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Signed by Parent/Guardian (1)
	 
	 
	 
	 
	Date
	 
	 
	
	
	

	Signed by Parent/Guardian (2)
	 
	 
	 
	 
	Date
	 
	 
	
	
	





	Initial Child Profile Continued (4)

	
	

	Food and Drink
	

	Here at Little Stars, we strive to work in partnership to encourage Healthy Eating Practices, Good Table Manners and School readiness with your child. The information you share below will help us when supporting your child.
	 
	 
	

	
	
	
	
	Y
	N
	
	
	
	
	Y     
	N
	

	Does your child have any food Allergies?
	
	
	Can your child use a spoon confidently?
	       
	
	

	Can your child use a fork confidently?
	
	
	Can your child use a knife confidently?
	
	
	

	Does your child feed themselves?
	
	
	Or do they need help with feeding?
	
	
	

	Do you normally sit down as a family
	
	
	Do you usually eat most meals together
	
	
	

	and share most mealtimes together?
	 
	 
	sitting at a dining table?
	 
	 
	 
	

	Does your child usually eat their meals
	
	
	Do you usually eat most meals with a
	     
	
	

	in a highchair? 
	 
	 
	 
	 
	Television in the room?
	 
	 
	 
	

	Which meals do you usually eat together as a family?
	
	
	
	
	
	
	

	Breakfast
	 
	 
	      
	Lunch
	 
	 
	     
	Evening Meal
	 
	     
	

	
	
	
	
	Y
	N
	
	
	
	
	Y
	N
	

	Has your child any particular food
	      
	      
	Has your child any particular food
	    
	      
	

	favourites?
	 
	 
	 
	 
	dislikes?
	 
	 
	 
	 
	 
	

	Give details of your child's favourite
	 
	 
	Give details of fruit/ vegetables your child dislikes
	

	fruit/ vegetables
	
	
	
	 
	 
	
	
	
	
	 
	

	 
	
	
	
	
	 
	 
	
	
	
	
	 
	

	 
	 
	 
	 
	 
	 
	 
	

	If your child has any allergies, please give details.  
	 
	
	
	
	
	 
	

	(E.G foods, medications, creams)
	
	 
	 
	
	
	
	
	 
	

	 
	
	
	
	
	 
	 
	
	
	
	
	 
	

	 
	
	
	
	
	 
	 
	
	
	
	
	 
	

	What will your child drink?
	 
	Y
	N
	
	
	
	
	Y
	N
	

	Formula milk?
	 
	 
	 
	 
	Goats Milk
	 
	 
	 
	 
	

	Prescription Milk
	 
	 
	 
	 
	Soya Milk
	 
	 
	 
	 
	 
	

	Coconut Milk
	 
	 
	 
	 
	Water
	 
	 
	 
	 
	 
	

	Cow's Milk
	 
	 
	 
	 
	Squash
	 
	 
	 
	 
	 
	

	Goats Milk
	 
	 
	 
	 
	Other
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Signed by Parent/Guardian (1)
	 
	 
	 
	 
	Date
	 
	 
	
	
	

	Signed by Parent/Guardian (2)
	 
	 
	 
	 
	Date
	 
	 
	
	
	









	Initial Child Profile Continued (5)

	
	

	Dressing
	

	
	
	Yes
	No
	
	
	Yes
	No
	
	
	Yes
	No
	

	Can your child dress
	 
	 
	Does your child
	 
	 
	Can your child put
	 
	 
	

	themselves?
	 
	 
	require support
	 
	 
	on their coat?
	 
	 
	

	Can your child 
	 
	 
	dressing?
	 
	 
	 
	Can your child
	 
	 
	

	manage larger
	 
	 
	Can your child
	 
	 
	manage toggles?
	 
	 
	

	buttons?
	 
	 
	 
	manage zips?
	 
	 
	Can your child
	 
	 
	

	Can your child put
	 
	 
	Can your child
	 
	 
	manage shoelaces?
	 
	 
	

	on their shoes?
	 
	 
	manage velcro shoe
	 
	 
	Can your child
	 
	 
	

	 
	 
	 
	
	fasteners?
	 
	 
	manage buckles?
	 
	 
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	I have checked all applicable information and understand that my child has the risk of getting their clothes
	

	dirty and wet from the various activities at Little Stars. I understand Little Stars will support my child with
	

	their self care and will encourage school readiness with my child.
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	I am aware a change of clothes is needed every day for your child at the setting and if my child brings in
	

	any toys etc from home, Little Stars will not take responsibility of any damages.
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	Signed by Parent/Guardian (1)
	 
	 
	 
	 
	Date
	 
	 
	
	
	

	Signed by Parent/Guardian (2)
	 
	 
	 
	 
	Date
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Dear Parents and Carers, 

We are very pleased to announce that we are using Tapestry as our online learning journal provider. 

Tapestry allows you to login with a secure username and password so you can view all your children’s observations, photographs and videos. You can like and comment on observations that we add for your child and it’s also possible for you to add your own observations. Your comments and own observations will allow us to find out about which activities your child really enjoyed and the learning they get up to at home. 

It’s also possible for you to be notified via email either immediately, daily or weekly if there are new entries for you to view. 

Staff will link observations to the EYFS framework so you will know which area of learning your child is achieving in and the age-band they were working in for that activity. Please note, not all observations will be assessed.  

We will also be using the ‘Documents’ feature on Tapestry to upload documents, such as Newsletters and holiday clubs and share these with you.

All data that is entered to Tapestry is stored securely on their servers. If you are interested in finding out more information about this, you can go to https://tapestry.info/security. 

Once we have set you up with an account you will be able to login using any web browser from tapestryjournal.com or by downloading the Tapestry app from the Play or App store, depending on what type of device you are using. Remember, if you are going to use the App version of Tapestry to ensure auto updates are turned on for your device so you always have the most up to date version of the app. 

Will set you up using your email address and we will also provide you with a password which you will be able to use to login. We will also generate a 4-digit PIN for you which you can use on the Tapestry app to quickly log back in once you’ve initially logged in.

We do hope you enjoy using Tapestry, do let us know if you have any questions about it. 

Best wishes,

Lynsey Allen
Agreed guidelines for accessing and using Tapestry online learning Journeys

As a parent I will …….

Not publish any of my child’s observations, photographs or videos on any social media site. 
Keep the login details within my trusted family.
Speak to a member of staff if I experience any difficulties accessing my child’s learning journey.

I agree to the guidelines:

Print Name: …………………………………………………………….

Name of Child …………………………………………………………

Signature: ……………………………………………………………….

Date ……………………………………………………………………….

Email to be used to create account: ………………………………………………………………………………………


Staff will set up your account and send out your login details shortly.
















GDPR

Consent from parents to comply with GDPR (General Data Protection Regulations)
(Effective from 25th May 2018)

Dear Parents,
We are in the process of updating our records to comply with the new data protections standard.
We will only use you (including your child’s) personal information to provide a childcare service to you.
We would like to keep sending you information about your child and our nursery (as relevant) by email, letter, messenger, and Facebook (as applicable) but we need to be sure we have your permission to do so. 
We keep your information, so you can receive important updates about your child and our nursery and will keep your information secure and never share it unless required to do so by law.
By signing this consent, you are consenting to us continuing to hold and processing your data and sending information.
You can of course ask us not to contact you by email, phone, letter, messenger and Facebook etc at any time. 
Yours sincerely,
Lynsey Allen
Little Stars Preschool

Child’s name …………………………………………………….

Parent’s signature …………………………………………….

Parent’s Name …………………………………………………

Date ………………………………………………………………….
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